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In 30 minutes

• Yammer

• Teams

• Outlook Cheat Sheet

Communication Tools

• OneDrive

• Whiteboard

• Sway

Collaboration Tools

• Compliance Manager

• Secure Score

Security & Compliance



Chat-based 

workspace

• Iterate quickly on a 

project with your team

• Share team files and 

collaborate on 

deliverables

• Connect developer 

tools into your 

workspace

Enterprise 

Social

• Create a community of 

practice around 

research or trends

• Crowdsource ideas on 

how to solve problems

• Foster two-way 

conversations between 

leadership and staff 

Email & 

calendar

• Upgrade your DL to a 

group inbox with 

shared assets

• Share updates with 

your group in email

• Keep your group in 

sync with a shared 

calendar

Sites & Content 

Management

• Create a company 

intranet for news and 

resources

• Customize your Team 

Site to automate 

document workflows 

and share lists

• Collaborate on your 

individual files in 

OneDrive

Voice, video and 

meetings

Teams Yammer Outlook SharePoint Skype

• Set up meetings with 

audio, video, and web 

conferencing

• Hold Town Hall 

meetings with up to 

10,000 people  

• Make business calls 

using the Internet or 

phone network

Office 365 collaboration use case guidance 

Office 365 Groups

USE CASES



Who is he?

Aka.ms/o365update-blog


